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CAROLYN NIPP

2811 Simpson Road
Union City, Tennessee 38261

T  (731)-796-6723      T  (731)-536-5450
E  carolynnipp@bellsouth.net

January 19, 2011
Welcome!

You are about to make a change that has great potential to provide you with clarity and direction as you travel your life’s path.  Maybe you need to take a look at your life’s focus and meaning, balance between home and work, or a different aspect of your life.  Whatever your agenda, coaching has the power to assist you with forward movement.

· Coaching is centered on unconditional listening, support, accountability, and moving forward to the future you desire.  
· Coaching will help you discover your personal path in life leading to your vision of the future.  
· Coaching spurs forward movement from where you are in life to where you want to be.
To prepare for our first session, please take time to complete the Initial Questionnaire.  Think about each question, and answer each as thoughtfully and honestly as you can. 

Included in this packet are the Initial Questionnaire, a coaching contract, information to explain who I am, how we can work together, and what to expect.

I look forward to working with you soon.

Sincerely yours,


Carolyn Nipp

WHAT LIFE COACHING IS . . .

My goal is to help you move from where you are in life toward where you want to be.


To do this, together we will:

· Work toward setting your life goals and path
· Design action plans
· Focus on your needs and life values
· Cultivate balance between your personal and professional life
· Move forward your life dreams
Weekly, we will work together to focus on you and your life values to empower you to move forward with your life dreams.  Through the use of powerful questions, we will identify your roadblocks that keep you from living your dream.  We will use structures, processes, and other coaching tools to help you discover and move toward your life’s vision.

WHAT LIFE COACHING IS NOT . . .

· Coaching is not therapy
· Coaching is not counseling
What I will bring to Coaching . . .

· PRESENCE
I will be fully present for you during our coaching sessions.  My focus will be on 


actively listening to you.  I will ask you questions, and your answers will determine in what direction the coaching will go. 
· Accountability
Each week, I will hold you accountable for the agreed-upon work you were to do between sessions.  Through this process, your forward movement is facilitated.

· Honesty
I will give you honest feedback as I listen.  This feedback could be in the form of deeper questioning, support, or (with your permission) suggestions.
What I expect from you . . .

· Honesty

· Punctuality

· Commitment to move forward toward your goals

· Preparation for sessions

What you can expect from me . . .

· Honesty

· Punctuality

· Complete Confidentiality

· Non-judgmental listening

· Suggestions and advice with your permission

· Support

· Encouragement

· Accountability

· Facilitation of forward movement in your life

Who I am . . .

EDUCATION:  


Formal Coach Training:  Path Coach Training Program

Master of Arts in Education: Curriculum and Instruction

B.S. Business Administration: Administrative Management
EXPERIENCE:

I have 16 years of experience in the field of education as a classroom teacher in the subjects of business, economics, and media/broadcasting.  I also have 10 years of varied experience in the business arena.  My business experience includes, healthcare personnel management, printing industry plant manager admininistrative assistant, television broadcasting educational programming director, and retail store management.

MISSION:

I ignite, empower, and move forward the life dreams of myself and those around me.

POLICIES

· Cancellations
Please give as much notice as you can if you must cancel a session.  As much as my and your schedule permits, we will reschedule calls in the same week of the original appointment.  
· Extra Calls & EmailS
I am available for extra calls and emails when needed.   I prefer to schedule extra calls via email to protect other clients’ time.  I welcome unlimited emails.  Most of the time, I will answer your emails within 24 hours of receipt.  If I am unavailable for an extended period of time, I will let you know in advance, if possible.

· Confidentiality 
I will maintain complete confidentiality regarding anything you share with me.

Coaching Agreement

This agreement, between coach, Carolyn Nipp, and client, _____________________, will begin on __________________.  The fee is $50 per hour session or $25 per 

30-minute session to be paid monthly in advance.  If 10 sessions (either 30-minute or hour) are paid in advance, a 10% discount applies. 
The service to be provided by the coach to the client is tele-coaching, as designed jointly with the client. Coaching, which is not advice, therapy, or counseling, may address specific  personal projects, business successes, or general conditions in the client’s life or profession.  If any issues come up that should be handled by a licensed therapist or physician, the coach will recommend that the client contact the appropriate professional.

The coach promises the client that all information provided to the coach will be kept

strictly confidential.

Throughout the working relationship, the coach and client will engage in direct and personal conversations. The client can count on the coach to be honest and straightforward in asking questions and making requests. The client understands that the power of the coaching relationship can be granted only by the client, and the client agrees to do just that: have the coaching relationship be powerful. 

Signatures on this agreement indicate full understanding of and agreement with

the information outlined above.

____________________________________

________________



Client 






Date 
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_____________________________________

________________

Coach 





Date
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